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INSTRUCTIONS To STATE COMMITTERS AND THEIR REPRESENTATIVES 
FOR ASSISTING COUNTY COMMITTSES IN DETERMINING 1941 ACREAGE 
ALLOTMENTS , PRODUCTIVITY INDSXES, AND NORMAL YIELDS AND FOR 
CHECKING 1941 LISTING SEEATS , RELAT TED FORMS, — APPEALS 


General Instructions 


Representatives of the State committees will visit county offices 
for the purpose of assisting county committees and clerical personnel in 
tie woritc of determining 1941 farm acreage allotments, productivity in- 
-dexes and normal yields. At this time they will check the work of the 
county committees and county clerical personnel. 


’ The detailed steps set forth in Part I of these instructions are 
intended to apply to the check of listing sheets and related forms made 
by reoresentatives of the State committee before farmers are notified 
0° treir allotments. The steps set forth in Fart II are applicable to 
the check on listing sheets in the State office vtefore the State com- 
mittee approved allotments, productivity indexes, and normal yields are 
entered. State committees will determine the extent of the procedure 


set forth in Fart I which will be completed in county offices. 


i Me of the utmost importance that uniformity in all procedure 
relating to the determinations of 1941 acreage allotments, productivity 
indexes, and normal yields be maintained between the districts within 
States in which different representatives of the State committee will 
be working. 


The State committee with its representatives should determine 
the extent of the check which will be made on listing sheets in the 
county office. It is suggested that all review of the basic data on 
form NOR-409, Reconstituted Farms Listing Sheets, form )CR-511 and other 
related forms be made in county offices even though, in some States, 
1941 listing sheets, forms NOR-509 may be checked in the State office 
before farmers are notified of allotments, productivity SndShee and 


normal yields. 


In reviewing forms NCR-409, NCR-511 and other data, represen- 
tatives of the State committee should ascertain that corrections, 
revisions and adjustments are made in accordance with the applicable 
procedure set forth in NOR-510 and its related supplements. In re- 


ce Chee 


viewing the basic data used to determine 1941 allotments, productivity 
indexes, and normel yields, particular attention should be given to 
the types of changes made on 1940 listing sheets, forms NCR-409. In 
this connection, a thorough review should be made of forms NCR-511 to 
determine that adjustments in 1940 allotments are made in accordance 
with the applicable procedure. ; 


In counties in which listing sheets are checked in the county 
office before notices of 1941 allotments, productivity indexes, and 
yields are issued to farmers, the representative of the State com- 
mittee may indicate his aporoval of the county committee recommended - 
determinations on such listing sheets when an examination of the 
listing sheets prove that (1). the sources of the data used are correct 
and adjustments in such data have been made in accordance with the 
apolicable procedure; (2) the transfers of basic data are accurate; 
(3) |ll data for all farms are listed; (4) all arithmetical methods 
set forth in the procedure were correctly followed and are accurate; 
and (5) the county acreage allotments, productivity indexes, and normal 
yields have not been exceeded. 


If the representative of the State committee does not approve 
the county listing sheets, he shall instruct the county committee and 
clerical assistants with respect to the necessary corrections and will 
return to the count; to reexamine the listing sheets when such corrections 
have been made. The representative may request a thorough check of 
listing sheets in the State office prior to the release of farm allot- 
ments in counties in which a large number of errors were made. 


“herever in the following instructions the application of a 
factor is checked by multiplying such factor by the page total of the 
column factored, the result must not differ by an amount in excess of 
0.05 for each farm represented in the page total. For example, in 
checking the entries in column (10) of NCR-509, the pase total of 
column (¢) multiplied by the factor at the head of column (10) must 
not differ by more than 2.5 acres for a page upon which the data for 
50 farms are listed. If page totals do not check within this tolerance, 
it will be necessary to check the individual items and correct the 
errors. 


Part I. Checking Listing Sheets in County 
Offices before Farm Allotments are 


Issued to Farmers 


After 1941 acreage allotments, productivity indexes, and normal 
yields have been entered on form NCR-509, a representative of the State 
committee will chec'x the accuracy of the data for the purpose of ap- 
proving the release of such determinations to farmers. The examination 
of listing sheets shall include any necessary review of basic data from 
forms NCR-409, NCR-511, and other forms. _ 
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SECTION I, NOR-509-Regular Listing Sheets 


Spot check the identities of the farms listed on NCR-509 


to. determine whether such farms are listed in accordance 


with the definition of farm identity as specified in 
NOR-510. 


Spot check the accuracy of the work of each clerk in 
transferring. 


Examine the entries in columns (5)o (6) rand (7) 7% 
determine whether the sum of the entries in ah Agee 
: 6) and (7) exceed the corresponding entry in column 
5) 


Compare the county total of column (5) of form NCR-509- 
Regular Listing Sheets, with the total acreage of farm- 
lend listed on: form NCR-409 to determine whether the 
data on 1941 listing sheets represent a complete 
coverage of all farms in the county. — 


Compare the entries in columns (&) and (9) to deter- 
mine whether, in each case where the allotment in 
column (9) differs from the allotment for a farm 
entered in. column (8), the entry in column (8) is 
encircled and a form NCR-511 is completed for the 
farm except as provided for in the restoration land 
area. , 


. Compare the entries in columns (19) and (20) to 


determine whether, in each case where the allotment 
in column (20) differs from the allotment for a 
farm entered in column (19), the entry in column 
(19) is encircled and a form NCR-511 is completed 
for the farn. 


Check the ais ein Fea tdins (5), (oye co), (10y. 
P1G eee oe) © Car tee) a7), “( 28)", 
(36), and (37). 


Check the extensions entered in column (16) by 

visually inspecting the entries in columns (9), 

(15), and {16) to determine whether the entries 
in column (16) have been carried to the correct 
number | of digits. 


Check the accuracy of the factors entered at ua 


heads of columns (10), (17), (21), and (28), 


following the applicable instructions for iid erit 
such factors as set forth in HNCR-510. 


10. 
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Cheek the application of the factors at the heads 

of columns (10), (17), (21),-and (28), by multiplying 
the page totals of columns (9), (15), (20), and (26), 
respectively, by the factors entered at the heads of 
columns (10), (17); (21), and (28). If the results 
obtained by multiplying the page totals of the re- 
spective columns, factored by the applicable factors, 
do not check within the tolerance specified in the 
general instructions, check the individual ontenee 
and correct the errors. 


Examine the revisions in restoration land acreage made 
on form NCR-409 to determine whether such revisions are 
made in accordance with the applicable instructions set 
forth in NCR-510. 


After listing sheets for special crops other than 

corn or wheat have been checiced and allotments and 
normal yields have been entered on regular listing 
sheets, check the entries in column (36) by adding the 
corresponding entries in column (21) and any entries 
in columns (30), (32), and (34). 


Compare each entry in auiuien (36) with the corres- 
ponding entry in columns (10) or (11). If for any 
farm the entry in column (36) exceeds the corres- 
ponding entry in columns (10) or (11), an adjustment 
must be made in accordance with the instructions set 
forth in NOR-510. 


Compare each entry in columns (10) or (11) with the 
corresponding entry in column (6) to determine that 
no entry in columns (10) or (11) exceeds 85 nercent 
of the entry in column (6). | 


SECTION II, NCR-509a-Potatoes 


Spot check the identities of the farms listed on 
NCR-509a-Potatoes, to determine whether the 1940 farm 
numbers listed in column (1) represent identical 
farms for which such numbers are ested? on form 
NCR-509-Regular Listing Sheets. 


Spot check the transfer of data to form NCR-509a- 
Fotatoes, and the accuracy of the work of each clerk. 


. Examine the entries in columns (10) and (11) to deter- 


mine whether such entries are reasonable, and in the 
event the entries in column (12) differ from the corres- 
ponding entries in column (10) that such differences 
reflect proper revisions made in accordance with the | 
instructions set forth in NCR-510-Fotatoes. 


28s 


Check the addition of columns (5), ae a aete to), GLO), 
(11), Sok (16), (17), and (a8). ei, BH 


Cheelx the We rruncicns entered in column (17) by ‘carefully 
inspecting the entries in columns (13), (16), and (17) 

to determine whether the entries in column (17) have been 
carried to the correct number of digits. 


Check the factors entered in the heads of columns 
(13) and (18), respectively, by following the anpli- 
cable instructions for obtaining such factors as set 
forth in NCR-510-FPotatoes. 


Check the application of the factors in the heads of 
column (13) and (18), respectively, by multiplying 

the page totals of columns (11) and (16) by such fac- 
tors. If the result obtained by multiplying the page 
totals of the respective columns, factored by the appli- 
cable factors, do not check within the tolerance specified 
in the general instructions, check the individual entries 
and eRe Y the errors. 


iS SECTION, DID. H02-609e-Teastables 
. Spot check the identities of the farms listed on 
NCR-509a-Vegetables, to determine whether the 1940 farm 
numbers listed in column (1) represent identical farms 
‘for which such numbers are listed on form NCR-S09, 
r, icc parlodel Listing shests . 


Suet check the transfer of data to ‘sen NCR~509a~- 
Vegetables, and the accuracy of ‘the wore of each clerk 
ie ee aa, i 


.. Examine the at Bes in columns ae -— (ope Cia yy 

and (13); to determine whether on the basis of the 
history for the farm and the procedure set forth in 
NCR-510-Vegetables, the 1941 connotea vegetable allotv- 
ments are reasonable. 


Cheeic the addition of Ghee, (5 ), G6) PCr), 108) 4 Cry), 
and (18). Pras ; Mie age. 


Giecle the rates bwiaced at the head of column (13) by 
following the applicable instructions set forth in 
NCR-510-Vegetables. 


Check the application of the factor at the head of 
column (13) by multiplying the page total of column 
(11) dy the factor at the head of column (13). If the 
results obtained by multiplying the page total of 
column (11) by the factor at the head of column (13) 


Peas 


do not check within the tolerance specified in the 
general instructions, check the individual entries 
and correct the errors. 


‘SECTION IV. WCR-509a-Tobacco 
. Spot check the identities of the farms listed on 
NCR-509a-Tobacco, to deternine whether the 1940 farm 
numbers listed in column (1) represent identital farms 
for which such numbers are listed on form NOR- ey 
Regular Listing Sheets. 


. Check the transfér of data to form NCR-509a-Tobacco, 


and the work of each clerk in transferring. 


Check the addition of columns (7), (8), (9), (10), 
Ry) e001 2)., eS) innli6 ea, wenttteleO i: . 


Check the extensions entered in column (17) by 
carefully inspecting the entries in columns (13), 
(16), and (17), to determine whether the entries in 
column (17) have been carried to the correct number 
of digits. 


Examine the entries in column (11) to determine 
whether the entries are made in accordance with the 
instructions set forth in NCR-510a-Tobacco. Check 
the entries in column (11) for farms for which cigar- 
leaf tobacco allotments are determined by verifying 
the factors’ at the head of column (11) and applying 
such factor to the page total of column (10). If 

the results obtained by multiplying the page totals 
of column (10) by the factor in the head of column 
(11) do not check within the tolerance svecified in 
the general instructions, check the individual entries 
and correct the errors. 


. Review the entries in column (12) to determine whether 
such entries are reasonable and reflect the instruc- 
tions. set forth in NOR-510-Tobacco. Determine whether ~ 
the entries in column (12) which have been approved by 
a representative of the State committee are transferred 
to column (13). 


Review the yields entered in columns (15) and (16), 
for reasonableness. 


Check the factor entered at the head of column (18) 
by following the applicable instructions for icltisnng 
such wane as set forth in NCR-510-Tobacco, | 
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9. Check the application of the factor at the head of 
- . © column (18) by multiplying the page total of column 
(16) by such factor. If the results obtained dy 
multiplying the page totels of column (16) by the 
factor in the. head of column (18) do not check within 
the tolerance specified in the general instructions, 
check the individual entries and correct the errors. 


10, Review the 1941 tobacco allotments and yields estad- 
lished for new tobacco farms for Burley and Dark Air- 
bere Cured tobacco to. determine whether such allotments 
and yields were established in accordance with the 
procedure set forth in Section II of NOR-510-Tobacco. 
This review should include a careful examination of 
forms 41 Tobacco. 37. 


SECTION V Appeals and Cory»ctions Listing Sheets 
‘ After county committees have consi¢sred all appeals and requests 
for corrections of acreage allotments, ncewsal yields, and productivity 
indexes, a representative of the State conuittee will review the applicable 
data used-in considering the appeals and corrections and indicate his 
approval of revised allotments, yields, and productivity indexes before they 
are released to farmers. 


; The representative of the State committee should carefully examine 
the reasons for granting and refusing appeals and corrections as set 

forth on form NOR-511 and apneals and correction listing sheets. When 

the representative of the State committee is satisfied that the considcera- 
tion of apoeals and corrections in a county has been conducted in 
accordance with the applicable instructions set forth in NCR-510 and 

the revised determinations are correct and equitable, he will indicate 

his approval on Appeels and Corrections Listing Sheets and instruct the 
county committee to notify farmers of their revised allotments, yields, 
and productivity indexes. 


Part Il. Checking Listing Sheets in State Offices 


Normal Yields ~~ 


———- 


General: Instructions 


When all apneals to the: county committee with reference to 1941" 
acreage allotments, productivity indexes, and normal yields have been 
reviewed by a representative of the State committee, the county committee 
should be instructed to transmit all listing’ sheets including corrections 
and appeals listing sheets to the State office for examination and approval 
by the State committee. 


Pah 3 hee 


When listing sheets are received in the State office, the statis- 
tician will examine such listing sheets and when the data thereon are 
found to be accurate, recommend the approval of acreage allotments, pro- 
ductivity indexes and normal yields. by the State committee. 


Listing sheets should be checked in the order in which they are 
received in the State office from the counties. Hach set of listing 
sheets should be stamped with the date of its receipt and a letter 
acknowledging the receipt of all listing sheets should be forwarded to 
the county committee immediately. 


When listing sheets are stamped with the date of their receipt 
they will be examined to determine if all listing sheets for all town- 
ships are included in the transmittal. In case there is any doubt that 
the transmittal of listing sheets is complete, a letter should be directed 
to the county committee requesting that the remaining listing sheets be 
forwarded immediately. In making this preliminary examination of listing 
sheets they should be placed in order so that tney will be checked in 
accordance with their priority. 


The allotments, yields, and productivity indexes for a county may 
be aporoved by the State committee even though the sum of the farm allot- 
ments or the weighted average productivity index and normal yields vary 
slightly from the limitation approved for the county by the State committee 
provided the allotments, check yields, and productivity indexes for the 
State are not exceeded. 


After the listing sheets have been examined and the State committee 
approved allotments, productivity indexes, and normal yields have been 
entered in the proper columns, ozalid copies should be made of listing 
sheets and “he county summary sheets. The ozalid copies should be 
carefully examined to determine that all entries are legible. The ozalid 
or the original copy will be returned to the county office. The remaining 
set of listing sheets will then be sent to the Application for Payment © 
Section where they will be filed. Only the original of the county sum- 
mary sneets will be retained in the Statistical Section files. Ozalid 
copies of all county summaries will be forwarded to the Washington Office 
immediately after completion of such copies. 


When listing sheets are returned to the county office, the county 
committee should be instructed to renotify all farmers of downward re- 
visions and corrections of acreage allotments, productivity indexes, and 
normal yields except the downward revisions in productivity indexes and 
normal yields which are uniform for the county and result from scaling 
such determinations. The county committee need not be instructed to 
renotify farmers if acreage allotments have been increased by not more 
than two-percent. In the case of a uniform adjustment in yields or pro- 
ductivity indexes, a notice of such adjustments shall be published in a 
local newspaper. All notifications of changes -shall be forwarded to = 
farmers on form NOR-503. 


The State committee and the statistician may determine that because 


of the thoroughness with which listing sheets were checed in county offices, 


set Gres 


it should not be necessary to make a detailed check of such listing sheets 
in the State office before the State committee approved acreage allotments, 
productivity indexes and normal yields are entered thereon. The amount 

of detailed checking of listing sheets in the State office may vary 

by counties since a duplication of work should be avoided in the State 
office wnere it is known that a thorough and accurate check was made 

in the county office. 


SECTION I. Checking Appeals and Corrections Listing 
Sheets and Consideration of Appeals oy 
“he State committee will review the aopneals and corrections 
listing sheets and will notify the county committee of its approval or 
disapproval of the action taken by the county committee in all cases 
except those in which the appellant has appealed to the State committee 
from the decision of the county committee. If the State committee changes 
any recommendation of the county committee, the appeals and corrections 
listing sheets will be corrected and the county committee will be in- 
structed to forward a "Revised" notification form to the persons inter- 
ested in the farm. 


The State committee will review all cases submitted to it by per- 
sons appealing from the action taken on an appeal by the county committee. 
When it is deemed necessary, the State committee may cause an investiga- 
tion to be made for the purpose of obtaining additional evidence upon 
which to base its decision. When the investigation includes a visit to 
the farm, the representative of the State committee shall make a reason- 
able effort to interview the appellant. 


The State committee will reverse the decision of the county com- 
mittee only when it is determined that the county committee has not 
applied properly the applicable procedure. Necessary corrections shall 
be made on the apocals and corrections sheet for appeals granted by the 
State commitice. A statement of the reasons for approving or disapproving 
each appeal shall be shown. The revised figures shall be entered on all 
applicable listing sheets. Hach such change should be clearly marked to 
indicate that it was made as a result of a i941 appeal or correction 


The State committee shall notify each appellant of its decision 
within 30 days after receipt of the appeal. Such notice shall include 
a statement that the appellant has the right to appeal within 15 days 
to the Director of the North Central Division for further consideration. 
A copy of the letter from the State committee to the appellant shall be 
forwarded to the county committee and in the case of an appeal which is 
granted, the State committee shall instruct the county committee to 
prepare and forward a "Revised" notification form to the persons inter- 
ested in the farm. 


10 - 


SECTION II. Checking Special Crop Listing Sheets 
and Restoration Land Acreage 


The data which anpears on special crop listing sheets should be 
checked by following the applicable procedure for checking special crop 
listing sheets as set forth in Part I of these instructions. The State 
committee and the statistician should determine the extent of the 
checking steps described in Part I of these instructions which it will 
be necessary to make on special crop listing sheets. Review the restora- 
tion lend acreage determinations and by a spot check determine whether 
proper changes in cropland have been made. 


SECTION III. Checking Regular Listing Sheets 

Spot check the transfer of acreage allotments and normal yields 
from special crop listing sheets to regular listing sheets, form NCR-509. 
The review of special crop allotments and yields listed on "Regular Listing 
Sheets should include a check to determine that the sum of such allot-— 
ments plus the corn allotment do not exceed the total scil- depleting 
allotment aporoved by the State committee for any farm. Instructions set 
forth in Part I of this procedure applicable to changes in special or 
total allotments will be followed in correcting this type of error. 


Any check of the data on Regular Listing Sheets end State committee 
and statistician determine should te made will be in accordance with the 
applicable instructions set forth in Part I of this procedure. 


SEQVION IV. State Committee Approved Acreage 
. Allotments, “Productivity Indexes, 


and Normal Yields 
After the necessary review has been made of each special crop 
listing sheet and resular Listing sheets, State committee approved acreage 
allotments, productivity indexes, and normal yields shall be rae ae or 
otherwise designated, in the applicable columns of the county listin 
sheet and on county summary sheets. 


Township totals of all columns on the county summary sheet will 
be checked by comparing such data with the township totals on listing 
sheets It is suggested that if corrections and revisions of special 
crop | regular listing sheets resultin asubstantial number of changes 
in tne county summary sheets that new county summary sheets be prepared 
before they are duplicated. 


Part Tit. Instructions to State. Committees f for 


Avpeals to the 6 North Central Division 


When an apyellant is dissatisfied with the deeision of the State 
committee and appeals his case to the Director of the North Central 
Division within 15 days after the decision of the State committee, the 
State committee shall forward upon request to the Director of the North 
Central Division one copy of each of the following data: 
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The 
advise the 
respect to 


ey NO 


Appeals to the county committee. 
County committee's renly to appellant. 
Appeal to State committee. 

State committee's reply to appellant. 


Report of any representative of the State committee 
who has investigated the case. 


Form NCR-511 for the case (for appeals to which such 
form is applicable. 


A concise statement prepared by the county committee 
setting forth the reasons why the farm for which the 
appeal was filed is considered comnarable to the farms 
with which it is compared on form NCR-511. 


One report of appeal, NCR-State 502, uvon which have 
been copied in the line for original entries data from 
the 1940 listing sheet, including corrections, if any, 
made on such sheet prior to transferring data to the 
1941 listing sheet. This form shovld be used only for 
appeals on total or special allotments. If the appeal 
relates to a special allotment, data for the total 
soil-depleting allotment shall be entered as well as 
date for such special allotment. If the appeal was 
granted in whole or in part by the county committee 
or the State committee, approved changes should be 
entered in the line for corrected entries. Data for 
planted acreages should be shown in the spaces provided 
therefor. 


One report of appeals, NCR-State 502, upon which have 
been entered data from the 1941 listing sheets and th 
"Aopeals and Corrections" listing sheet for appeals 
relating to total or special allotments. The record 
of the action taken by the county and State committees 
should be entered in the spaces provided therefor. 


Any other pertinent correspondence or records. 
North Central Division will review all appeals received and 


State committee and the appellant of the action taken with 
each appeal. 
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AMSTRIGE IONS TO STATE COMMITTEES AND THEIR REPRESENTATIVES 
POR ASSISTING COUNTY COMMITTERS IW DSTERWIVING 394] ACPRAGR 
ALLOTMENTS , PRODUCTIVITY INDEXES, AND NORMAL YIELDS AND FOR 


CHECKING 294% LISTING SHEETS, RELATED FORMS, AND APPRAIS 


fencral Inetructions 


EEL MGC YAO L DANE ETON IAIN NS OS LENE CRNA ERATE, 


, Representatives of the State commithees will visit county offices 
») fer the purpose of assisting county cowmitiess and oleriecal personnel ix 
“the wrk of determining 194) farm acreage allotments, productivity in- 
| exes, and normal yields. At this time they will check the work of the 

D) Sounty committees and sounty clerise? “ersonnel, 


c. The deveiled steps set forth in Fart I of theses instructions ars 
) dtatended to apply to the check of listing sheets and related forms made 
» Sy Sepresentatives of the State committes before farmers area notified 
Of Their aiiotments, The stepa set forth in Part It are applicabie to 
pene check on listing sheets in the Stata office before the State Oi 
“mittee approved alictinenta, productivity indexes, and normal yields ara 
Smvered. State committeos will determine the extent of the procedure 
yse6 forth in Port T which will be completed in county officas. 


ie ks of the utmost importance that uniformity in all procedure 
De eeceting to the determinations of 1941 acreage allotments, productivity 
| andexes, and normal yieids bo maintained between the districts within 
my States an which different reprasentatives of the State committees will 
«be worlcine . 


j, The State committee with its representatives should determine tha 

) extent of the cheek which will be made on iietine sheste in the county 
office. It is suggested that all review of the basic data on form 

De MOH=409, Reconstituted Farms Listing Sheets, form NOR«S212 and other 

D felated forms ba wade in county offices even though, iu some States, 

4941 ifsting sheets, forma PCR =509 may be checked in the State office 

| Sefors fermers are notified of allotments, productivity indexes, and 
| Uercal yields. 
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im reviewine forms NCR-409, NOH-fli and other data, represen- 

6 of the State somittee should ascersaln that correstions , 

fons and adjustments are made in accordance with the applicable 
lure eet forth in NCR=510 and ite releted aupplements. In re=« 

@ tne basic data used to determine 1941 allotments, oroduativisy 
@6, and normal yields, particular attention ahowid be riven be 
ypes of chengee made on 1940 listing sheets, Torms NCR-4O09, dn 
Pornection, a thorouch review should be made of forma WOR-S11 to 
oyniines that adjustmenta in 1940 allotments are made in accordance 

h the applicable procedure. 


$n counties in which listing sheets are checked in the vounty 
bee before notines of 194) allotments, preductivity indexes, and 
ie Aare issued to farmers, the ropreasentative of the Stata cone 

fe Way indicate his approval of the county committees recommended 
jimetions on auch listine sheets whan an examinetiion of the 

ime sheets proves that (1) the eources of tha data used are correct 
Ned justmente in such dete have been made in ascordancs with the 
deable oresedwe; (2) the transfers of basic daha are accurate; 
Pali Gate fox all ferms are listed; (4) ell arithmetical methods 
@orch in the procedure were correctiy followed and are acourate; 
"S) the county acrense allotments, produativiuy indexes, and nermal 
68 have not heen excsedai. 


Tf the representative of the State committee does not anprove 
“eounty listim;, sheets, he shall instruct the county commthes and 

igeal assistants with respuct to the nevessary correstiong and will 
turn to the county to reexamiue the iisting sheets whan such corrections 
been made. The revrasentative may reduest a thorough shack of liste 
Usheets in the State offices prier to the release of farm allotments in 
tiga in which o large number of srroms were made, 


Pherever in the following instructions the application of a 

tor ie checked by maltiplying euch factor by the page total of the 

m factored. the result mist not differ by an omount in acess of 
for each farm represented in the page total, Por exemple, in 

fine the entries in column (10) of NOR<-5O?, the page total of 

m (2) multiplied by the factor at the head of colum (10) must 
Giffer by more than 2.5 acres Tor a page upon which the data for 
forms are liste’. If pags totals do not check within this tolerance, 
Will be necessary to check the individual items and correat the 
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Fart I. Checking: Listing St Sheets in County 
Offices before 3 Farm Allotments. are 
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¥ After 1941 acreage allotments, productivity indexes, and norma 
ids have been autered on form NCR-$09, a representative of the State 

] mittee Will cheok the accuracy of the data for the purpose of ap~ 

| proving the release of such determinations to farmers. The examination 
“Of listine sheets shell include any necessary review of basic data fron 
forms NCR-409, NCR-511, and other forms, 


SECTION I. NCR=509-Resular Listins Sheete 


do Spot chesk the idembitios of the farma listed on NCR=500 
to determine whether such farms are lished in accordanse 
wath\ the definition cf farm identity as specified in 
NCR =810. 


Se Spot cheak the accuracy of the work of eash slerk in 
transferring « 


S, Examine the entries in columns (5), (6), and (7} to 
determine whether the sum of the entries in columns 
(6) and (7) exesed the corresponding entry in column 
{5S}. 


4. Compare the county totel of column (5) of form NCR-509- 
Resular Listing Sheets, with the totel acreage of farm= 
dJand listed on form NCR-409 to determine whether the 
data on 194i listing sheete represent a complete coverage 
of all farms in ths county. 


&. Compare the entries in columns (83 and (93 to determine 
Whether, in cach case where the allotment in column {9} 
differs fran the allotment for a farm entered in column 
(8), the entry in colwm (8) is encircled and a form 
WOR=511 is completed for the farm except as provided for 
in the rescoration land eres, 


6, Compare the entrise in columns (19) and (20) to determine 
whether, in each case where the allotment in colwan (20) 
differs from the allotment for a farm entered in colwnn 
(19), the entry in column (39) is encircled and a form 
NcR=-5il is completed for the farm. 


7, Check the addition of solumns (8), (6), (9), (10), (5), 
(36), (17), (20), (21), (26), (27), (28), (36), and (37), 
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Check the extensions entered in column (16) by 
Visually inspecting the entries in coluems (9), 
(15), and (16) to determine if the entries in 
column (16) have been carried to the correct 
mumbex of digits. 


Cheek the accuracy of the factors emered at the 
heads of columus (10), (17), (21), and (28), by 
following the apvlicable instructions for obteini ne 
such factors as set forth in NCH-510, 


Check the application of the factors at the heads 

of columns (10), (17, (21), and (28), by malti plying 
the page totais of columns (9), (15), (20), and (26), 
respectively, by the factors entered at the haade 

of columns (10), (17), (21), and (28). If the reanlts 
obtained by multiplying the page sotala of the re» 
spective columns, factored dy the apvlicable factors, 
do not check within the tolerance specified in the 
general instruotiona, check the individual estrier 

and correat the errore. 


Examine the revisions in restoration land Borsare 

made on form NOR-409 to ¢etermine whether auch revisions 
are made im accordance with the applicable inatructiona 
eet Porth in BCR<-510, 


&fter listing sheets for special Crops other than corn 
or wheat have been checked and allotments and aorma t 
yields have been entered on regusar listing sheets, 
check the entries in column (36) by adding the 
corresponding entries in coiumn (21) and any entries 
dn colume (30), (32), ani (34). 


Compare each entry in colum (36) with the corre- 
sponding entry in column (10) or (11), Tf for any 
farm the entry in column (86) exoeede the corre- 
sponding entry in celumn (10) or (11), an ad justment 
must be mde in accordanse with the instructions set 
forth in NCR-810. 


Compare each entey in colum (16) or (11) with the 
corresponding entry in colwm (6) to determine that 
mo entry in column (19) or (11) execeds 86 vereent 
of the entry in column {6}. 
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SECTION II. NCR-5ORa «Fote toes 


Spot check the identities of the farma listed on 
NCR-H00R=Potatoes, to determine whether the 1940 
farm numbers listed in colum (1) represent 
identical farms for which euch numbers are 
listed on form NCR~5OS-Rezular Listing Sheeta. 


Spot check the tranefer of data to form RCR«~ 
eO9a-Potetoes, end the acourney of the work of 
each clerk. 


Examine the entries in colwaa (103 and (11) to 
determine whether such entries are reasonable, 

and in the event the entries in column (12) differ 
from the corresponding entries in selum (10) that 
gucn differoncer reflect proper revigions made 

$n accordance with the inetrushions set forth in 
NCR-510-Potatoos » 


Check the addition of columns (5), (6), (7}, (8), 
(10), (13), (18), (36), G7), and (18). 


Gheek the extensions sntered in column (17) by 
c@refully inspecting the entries in colume (12), 
(16), and (17) to determine whether the entries in 
selumn (17) have been carried to the correst number 
of di¢vita. 


Check the factore entered in the heade of solumns 
(25) and (18), resvectively, by fcllowing the 
applicable instructions for obtaining such factors 
aa get forth in NOR-$10-FPotatoes. 


Check the application of the factors in the heads 
of columms (13) and (16), respectively, by 
multiplying the pare totals of columne (11) and 
(16) by such factors. If the result obtained by 
multiplying the page totals of the respsotive 
solumma, factored by the applicable factors, do 
not chesk within the tolerance snecified in the 
feneral instructions, check the individual 
entries and correst the errors. 


SECTION Ili. NCR<5O09a-Vagetables 


Spot check the identities of the farma listed on 
NCR=509a-Vecetables, to determine whether the 1940 
farm numbers listed in column (1) represent identical 
farms for which euch numbers arg listed on form NOR= 
509, Regulars Listing Sheets. 


Spot check the transfer of data to form NCR-09a— 
Vegetables, and the accuracy ef the werk of each 
glerk in transferring . 


Examine the entries in colume (6), (7), (8), (411), 
and (18). to determine whether on the basis of the 
history for the farm and the procedure set forth 
in NCReS10-Veretadles, the i941 commercial vegetable 
allotments ara reasonable. 


Check the addition of solumna (5), (8), (7), (8), 
(11), and (1%). 


Check the factor entered at the head of column (13) 
by following the applicable instrustions set forth 
im HCOR-S10-Vezetables . 


Check the application of the factor at the head of 
column (12) by multiplyine the vage total of column 

(11) by the factor at the head of column (13). If the 
results obtained by multiplying the pase totel of eolwnan 
(11) by the factor at the head of colum (13) do not 
ehesck within the toleranse specified in the mensral 
imstructions, check the individual entries and corrent 
the error > 


SECTION IV. NCR#509a>Tobacce 


Spet oheack the identities of the farms listed on NCR-S06a- 
Tobasae, to determing whether the 1940 fanr numbers listad 
3m column (1) represent identical farms for which such 

numbers ars iiated on ferm NCRK=-509, Regular Listine Sheets. 


Check the transfer of data ta form NCR<509a-Tobacco, and 
the work of each clerk in transferring. 


Check the addition of coluwms (7), (8), (9), (10), (11), 
(12), cs, (16), Ct). axl (18). 
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4. Check the extensions entered in colum (17) by 


earePuiiy inapectine the entries in columns (12), 
(16), and (17). to determ'ne whether the entries 
in column (17) have besa carrisd to the corract 
mumber of digits. 


Examine the entries in solumn (11) to determine 
whether the entries ars made in accordance with 


“the instructions set forth in NCR-510n-Tobacco. 


Chsek the entries in columa (12) for farms for 
Which cigar-leaf tobecco allotments are detenrined 
by verifying the factors et the head of column (11) 
Suc appiying such factor te the ware total of 
column (10). If the resulis obtained by multiply~ 
amg the pags totals of colum (10) by the factor 

in the head of columa (11) do not check within the 
tolerance apsaified in the general instruetiona, 
cheok the individual entries and correct the errors. 


Review the entries in column (12) to dotermine 
whether such entries are reangonable end reflect the 
instructions set forth in NCR-510-jTeobesco. Determine 
whether the entries in colwen (12) which have been 
approved by a representative of the State committes 
ere transferred te column {12}. 7 

Review the yields enterad in columns (15) and (16), 
for reasonablendgs. 


Check the fecter entered et the head of eolum (18) 


by following the applicable instructions for obtaining 


such factor as set fortn in MCB-Sli0-Tobaces. 


Check the aprlication of the factor at the hoad of 
column (18) by multiplying the pare total of colum 
(26) by auch facter. If the results obtained by 
mauLtiplying the peze totals of columm (16) by the 
faster in the head of colum (18) do not cheask within 
the tolerance specified in the seneral instructions, 
cheek the individual entries and correst the errors. 


Review the i944 tobacco alietments and yields estad« 
lished for new tobucco farms for Burley and Dark-Aig= 
Cured totacce to determine whether such allotmenta 
anc yields were established in accordance with the 
procedure set forth in Section TI of NCR-510-Tebasca, 
This review should include a careful examination of 
forms 41 Tobasse 27. 
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SECTION V. NCR.SQ9e-Uotcon 


*% representative of the State committee shall examine the entrias 


a NCR-508¢ to detormins whether guch entries are made in accordance 


1. 


So 


B. 


“with the applicsbdie inatructione in NOR-310-Cotton before notices of 
aliotments are mailed to producers. This exambastion shell be made in 
the following naanes. 


& Reeiiar Cotton Farms 


Snot check the identities of the farms Listed on 
NOR-309e to determine whether the 194] numbers 
dieted in column (1) renrssent the ferme for 
which numbers ave Listed on form NCR.509, Regular 
Listing Sheete. 


Spot check the accuracy of the work of each clerk in 
transferring dete te esluma (5), (6), (7), (8), 
(13), and (41) of form NCR-509e. 


Snot cheek the entries in columns (9), (10), (11), 
(32), (24), end (15). 


Check the entries in colom (16) by subtracting ths 
mage totals of the entries in columm (15) from the 
reamective nage totals of column (14). If the vaga 
total of column (16) is not equal to the difference 
between the nage totals.of colwma (14) and (15), 
check the individual entries in column (16). Cheats 
the addition of the county totals of the encitreled 
and unencireled entries in coluem (16), 


Chack the factor entered in the head of column (27), 
Check the application of thin factor by multivlying 
the nage total of the unencireled entries in colwan 
(16) by the faster. ‘This result should agree with 
the page total of colum (17). 


Check the addition of the entries in calwm (17) 
andi commare the county total of coluwm (17) with 
the entry in the Last total Line of solwm (17). 
These totals should agres, excent for any slight 
difference which way te accounted for by the 
rounding of decimal fractions, 


Cheak each individmeal entry in colum (18) and the 
nddition ef such sntries. 
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ff the total of tries in colum (18) is ese then 
the entry on the last total Line of eotumn (17) on 
the last sheet fer the aunty by more than the entry 
in the head of column (23), or greater than the entry 
On the totel ine ef columa (17), check the factor 
enteres in the head of colum (19) or (71), ag she 
Gane may be, and the amplication of such factor ag 
reflected in colums (19) te (22). inclusive. 


Cheok the entries in column (23) for reasonablenesg 
ang determine vhether-the tetal of the adjustments 
mace in within the sacreave availabe for apport ion- 
ment in this colwan, 


Gheck the individual entries in columa (24) and the 
addition of such entries. 


Verify the Bupnlemental allotment entered in the 
head of column (25) and determine if individual 
eijustments are juatifiable. 


Cheek the entries in colum (27) by multiplying 
the oage total of colwan (5) by 5O wercent. Thi 
aad should agres with the page total of columm 
(37). : 


Chack the entries in colwen (28) vy eultinlying the 
page total of eolumn (14) by 46 nercent. Thte result 
ehould agree with the page total of colum (23). 


Spot check the entries in column: (29). 


If entries are made in columms (2) and (31), doter- 
mino that a zsiease form ie filed for each farm re~ 
lesging allotments. 


Check the individuel mtries in columm (32) and 
the addition of such entries. 


if entries are made in columns (34) te (39). in 
clusive, determine that the respective entry in 
colum (45) de the same as the entry in colum 
(39) and the farm properly identified in eclonne 
(42) te (44), inclusive. 


Spot check the entries in columme (42) and (43) for 
rensonablensas. 


Bo 


Bo 


Fo 
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“oot check the entries in colum (44) ty multiplying 
en entry in column (32) by the cerrecponding entry 
in colum (43). Gheck the encircled entries in 
Golum (44) and the addition of the encircled and 
unhengircled entries in that column. 


Check the factor entered in the heed of colwm (45) 
end the anplication of the factor. 


—B, Bay Cotton Farng 


Spot check the identities cf the farme listed on 
WCR-50Ge labeled "Yew Cotten Ferns" to determina 
whether the i941 numbers Lieted in colum (1) 
represent the forms for which numbere are Lédated 
on HCR.569. 


Sno, check the accuracy of the work of each clerk 
transierring data to form NUR~S0@c, 


Ghee each individual entry in colum (12) to deter. 
ming thet the ecreages in this colum. agree with the 
written requests subnitted by the vreducers. 


Spot check the entries im columns (12), G14), and (15), 


Check the entries in colum (16) ty sabtracting the 
yage totals of the entries in columm (15) from the 
respective page totels of column (14). If the pnege 
total of colum (16) ia not aqual to the difference 
between the pege totale of eslumne (14) and (15), cheek 
the individual entries in column (16). Check the 
addition of the entries in eolum (16). 


Determine whether the factor antered in the head of 
columm (27) is equal te 50 percent of the final 
adjustment factor which was commuted for colume (21), 
(19) ov (17), aa the case may be, for regular cotton 
fasnea. 


pet check the entries in column (19) to determine 
if the couety committees recommended acreages ara 
reasonable» 


Gheck each individual entry in column (21) and the 
total of such entries. 


| $s CGhecic the factor in the head of column (22) and the 
application of such factor. The total of column 
(22) showld aporoximately equal the total of column 
(2L) multiplied by the faster. 


i, Spot cheek the entries in colwime (42) and (45). 


41, Gheck the factor entered in the head of columa (45) 
and the spolicatioa of this factor. The tetal of 
colum (45) should approximately equal the total of 
Coluen (43) multiplied by the factor. 


SROTION Vio Gounty Summary 
de Review the sounty summary to determine whether the 


guiimary is complete and containe a1] ef the date 
provided for in NCHR-810. 


fe Sheek the accuracy of the tranafer of all township 
totais to guumary shestea. 


€. Cheek the addition of ell colwm totsle on qummary 
sheats. 


4. Cheek tha county acreage allotment totals, normal 
check ylelds, end productivity indexes on county 
gummiaries to determine whether such allotments, 
yiclads, and productivity indexes are within the 
Limite for the county. 


SECTION Vil Anpsels and Corrections Liating Sheets 


- 4fter county committees have considered all appeals and raquosta 
OF Corrections of acreage allotments, normal yields, and productivity 
Miezmwe, a representative of the State committee will review the appli- 
‘cable date used in considering the avpeale and corrections and inddcate 
Whig @pprovel of revieed allotuents, yields, and productivity indoxes 
before they are released to farmers. 


She reprosentative of the State committee chould carefully exanine 
"the reasons for granting and refusing anoeals aud corrections as set 
Stortn on form NCR-S1L end apvueals and correctiom listing sheets. Yhen 

the veuresentative of the State committees is satisvied thet the cone igersa- 
tion of eroveles and corrections in a county has been conducted an 
aecerdance with the applicable inetractions set forth in BOR-B1O ang 

Whe revised determinations are carrect and aqui table he will indioste 


Paooreval on Appeale and Corrections Listing Sheets and instruct 
S county committes to notify farmers of their revised alletments, 
> Ml productivity indexes. 


Part It. Checking Listing Sheets in State Offices 
ang Entering State Committes Ammrored 


Alotuonts, Productivity Indexes and 


PP Te ORNS IOI 


Normal Yields 
Genera Instructions 


When all appeals te the county committes with reference to 1! ii 
MGrseze al lotmants, oraductivity indexes. avd normal yields have bee: 

: awed by a representative of the State committee, the county com‘ ties 
Beem Ye instructed to trangmit all listing sheota including sorrestiong 
end eppenls listing sheets to the State offices for examination and 
Suproveal by the State committes. 

When listing sheets are received in the State office, tha statia- 
@i¢ian will examine such listing sheets and when the data thereon arg 
ound t¢ he accurate, recommend the ansreval of acreage allotments, org-: 
Muctivity indexes end normal yieslde by the State committee. 


Uieting sheets should be checked in the order in which they are 
Seeived in the State office from the counties. Bach set of Listing 
Wasete should be stamped with the date of ite reaeint and a letters 
eeknowiedcing the receipt of all Listing aheets should be forwarded te 
pene county comeities immediately. 


Shea Listing shasta are stemmed with the date ef their receips 
thay Will be examined to determine if all Listing sheets for all towne 

fog are included in the transmittel. In case there is any doubt that 

@ tranemittal of listing sheete is complete, a letter should de directed 
the County committee requesting that the remaining Listing sheets be 
fwerned ismediately. in making this preliminary exemination of Listing 
Gosete they should te wleced in order eo that they will be checked in 
Becordence with their vriority. 


fe the allotments, ylelde, and productivity indexes for « county may 
Be annroved by the State committee sven though the sam of the farm allot« 
nents or tie weighted average vroductivity indexes and normal yields vary 
glightiy fvom the limitation anvrovred for the county by the State conmaiseqe 
Provided tue allotments, check risids, and productivity indexes far the 

we ars not exceadasd. , 


| After the listing sheets have been examined and the State conmittes 
anproved alistnents, vroductivi¢y indexes, and Rermel ylelda hare been 


ered in the proper columns, ozalid Sopies should be made of Listing 


7’ A 13 he 


e6e end the county summary sheets. The ozalid copies should be 
Gily examined to determine that all entries are legible. The onntid 
me original copy will be returned to the county offices. The reve) wing 
Of listing sheeta will then be sent to the Application for Payment 
hiom where they will be filed. Only the original of the county sum- 
y Sheets will be retained in the Statistical Section files. Osalid 
SOVASS OF all county summaries will be forwarded to she Washingten Citice 
atimedietely after comoletion ef such copies. 
a 
When Listing aheet: are returned ta the county office, the county 
mait%ee should be instructed te renetify all farmers of downward we<- 
Visions and corrections of acreage allotments, productivity indexes, and 
e yielées excent the downward revisions in nroduetivity indexes sod 
siiai yields which aro uniform for the county and rvsult from sealing 
Buch determinations. The county committee nead not bo instructed 40 
motity farmers if acreage allotments havs been ineresaed by not more 
two percent. In the case of a uniform adjustment in yields or pre: 
Guctivity indexes, a notice of yuch adjustments shell be published in a 
Gcal newspaper. All notivicetions of changes shall be forwarded to 
farmers om form HOR-503. 


- 


4 re State oiunittes and the statiatician may determine that heceuse 


pat shoulé not be necessary to make a dateiled check of such ligting sheets 
ag 
mreauctivity indexes,and normal yields are entered thereon. The amount 
of Gstaiiod checking of licting sheets in the State office may vary 
[oy counties since a dunlicatica of wor should bo avoided in the State 
pettice where it is known that a thorough and accurate check wee nade 
“BR the county office. 
iv 
| SECTION I. Checicing Aoneals and Sorrections Listing 

sheets and Consigeration of Appeals by 

the State Comittes 


. fhe State committes will review the anveals and correetions 
“Listing eheet and will notify the county committee of ite anproval or 
Misapproval of the action taken by thea county committee in all cases 
xtent those in which she aonellent hus anpssled to the State committees 
Sifom the deciaion of the county committees. If th State committes 
Changes any recommendation of the county comuittes, the aeneale and 
Morvections listing sheet will be corrected and the county comittes 
iil be instructed to forward a “Kavised” notification form te the 
Wergon interested in the fara. 


“Of the thorougimess with which listing sheets were checked in county offices, 


fm the State office before the State committes. approved acreage allotmensa, 


= Vb 


‘ian 
. The State cormittee will review ail cases wbuitted to it by nire 
Bypeaiing trom the action taken on an spnesi by the county commie 
)#hen it is deemed necogsunyy, tha State committeas may cause an icp 
agation to te made for the purpose of obtaining additional eviderss 
HOR which to base ite decision. When the investigatior ineludes a vied? 

une fern, tao reoresentative of the State comnittes shali naka « 
sonable effort to interview the anvellans. 


the State committee will reverse the decision ef the county com. 
@e Cniy when it ig determined that the county committes has not 

tad properiy the applicable preeedure. Necessary corrections ehati 
Stade on the appesla and corrections shee: for apveale granted by tha 
eae committee. A statement of the reasona for aopreving or disannroringe 
Besh apres: chall be shown. The revised figures shall be entered on ot 
itable listing sheets. Hach such change showld be clearly marked to 
bate that it was made ac a result of a 1941 appeal or correction. 


le : 

ms She State comittes sheli uctify each avpstlent of ite decision 
Gin SO Gays after receivt of the anneal. Such notice shell inctuds 
S Staterent that the anpellant has the right to appecd within 15 days 
So the iivector of the North Cantrel Division for further consideration. 
Be copy sf the Lotter from the State committos to the avypellant shall be 
amied to tun county committee end in the ease of en avpeal which is 
ted. the State committee shall inetruct the county committee te 

pre and forward « “Revized" notification form te the nersone in- 

ry gbed. in the TAFE o 


SECTION If. OChecicing Special Cron Listing Shoats 
Sng Hestoration Land Jcreaga 


The deta which appears on spacial crop listing shesta should be 
Checked Wy following the apnlicabie wrecedure for cheating geaciel oros 
Oisting sheets as sot forth in Part I of tnoae instructions. The State 
RommniGtes and the statistician should determine the extent of the 

¢ fekans stens deseribed in Fart 2 of these inetrustions which it will 

me necessary to wake on soecial crov listing sheeta, review ths reetora- 
tion Land pereage determinations, and by a grot check determine whether 
Toyer shenses in cropland have been made. 


SECTION Tiki. Checking Regular Listing Sheets 


set check the transfer of acreage allotments and normal yields 
goseial crop liating sheets to regular listing sheets, form NOR-Sag. 
Feview of specie) crov allotments and yields Listed on Regular Ligting 
ete guculd include a check to determine that the ews ef euch silotu 

6S plas the corn allotment does not exceed the total soil-denleting 


o 25-5 


mt approved ty the Stste comiuittes fox any farm. Ineturetian: 
mm in Part [I of thie procedure amoliesvie to changes in snesied 
eel allotments will be foliowed in corvecting this tyne error. 


b@tatistician determine should be mada will be in aceerdance with che 
acable instructions set forth in Part I of this nrecedure, 


SCION TV. State Comittee Agproved Acreage 
Allotments, Preductivity Indexes. 
end Nornel Tisldas 


| Aster the neccesary review has been made of each encelal srow 
Gane sheet and regular listing sheets. State committes aperoved 
mee aLiotnants, vroductivity indexas, and nermal yielde shall be 
Orec, or otherwiee designated, in the ayplicable celwies of the 
ity Listing sheet awi on county summary sheats. 


Townehivu totela ef all colwoms on the county summary sheet will 
Checked by comparing euch deta with the townshin totale on listing 
@ts. it is sugzested shat if correctiors aad yvevisions of spacial 

Mm and regular listing shsets resulé in subetantink number of changes 
tne county samery sheete that new county wummery sheets bs vrenared 
ore they are duclicatad. 


Pare Tif, fnetrvetions to State Committees for 
Sepenis to the North Central Divigion 


When an anneliant ig disuatiefied with the decision of the State 
Watces and eavosais his case t6 the Diregter of the North Central 
920m within 15 days after the decision of the tate committes, ths 
mo Committee shall forverd woun vequest to the Director ef the North 
Mirai Division one cosy of cash of the folleving data: 


Zs Apsoal te the county commitias. 
2 Comty comittes’s reniy to annellant. 
$. Apneal to State comaittee. 


4. State committoe's reoly te appellant. 


5. Renort of any renresentative of the State committad 
- whe has tuvestisated the cave. 


day check of the data on Reguler Listing Sheete the Stabe comméttes 
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6 Form NOR-3Si1 for the enee (for apneaze to whieh gach me 
' fore is epplicable). 


7, A conelise statement vrenared by tha county committee 
getting forth the reasons why the farm for which the 
appeal was filed is considered comnarable to the farne 
With which 44 is compared on form NCHS. 


8. Une resort of anooal, NORState SOS, woon which have 
besa copied in the Line for original antries deta fron 
the 1940 listing sheai, including corrections, if any, 
mace on such sheet orier te transferring data te the 
2941 listing ehest. Thies form showld be used only for .. 
aoneaia on total or special alletmenta. If the anneal 
relates to a soecial allotmeat, data fer th: tetal | 
eoliededisting allotment shall bo entered as well as 
data fer such snecial allotment. Tf the anneal was | 
granted in whole or in vnart by the county committce 
or the State cormittee, goproved ehanges should be 
entered in the Line for correoted entries. Dats for 
planted screages should be shown in the snaces nrovided 
Sharafox. 


9. One revert of avpeala, WOR-State 502, uneon which hare 
been entered data from the 1941 Listing sheets end the 
"Anpeata and Corrections" Listing sheet for appeals 
velating to total or snesial slliejments. The record 
oY the action taken be the sounty and State committees 
snould be entered in the apaces provided therefor. | 


10. Any other pertinent correspondence or records. 


; fhe Horth Contral Division will veview 211 aynealsa received and 
Bvieo Ghe State comnittes ond tha apvellans of the action teken with 
‘Seores to cath appeni. 


